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INTRODUCTION

The Washington State School for the Blind (WSSB) takes great pride in providing the highest quality
services possible to blind and visually impaired (BVI) students. This handbook is one more tool in
helping provide parents, students and staff with useful information to assist in improving services
and programs. The content in this handbook includes information needed to help guide students
and parents along a process of educational skill advancement. Additional information about WSSB
can be found on the school’s website at www.wssb.wa.gov.

Should you have any questions or suggestions for additional information that would be helpful in the
school’s handbook, please contact Janet Merz at (360) 696-6321, ext. 120, or via e-mail at

janet.merz@wssb.wa.gov.
ﬁ‘-. Vs %

Dean O. Stenehjem, Ed.D.
Superintendent

Directions to WSSB:

Directions from Interstate 5:

From the North or South, take exit 1C, Mill Plain Blvd.

Follow Mill Plain Blvd. to the east

Turn left at the traffic light on E. Reserve

Turn right on 13th Street for the Old Main Entrance

Follow approximately 1 block to the entrance marked by signs

irections from Highway #205

From the north or south take City Center/Highway #14 exit

Go west on Highway #14 and take Columbia House Way exit
Continue west on Columbia House Way and take Grand Blvd. Exit
Go north on Grand Blvd.

After the second traffic signal, turn left onto East 13th
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ADMINISTRATIVE STAFF
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Peggy Gallagher, Teacher (Vancouver)
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Kathryn Kier, Teacher (Eastsound)
Claudia Martin, Teacher (Vancouver)
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Rod Humble, Teacher

April Love, Teacher (Olympia)

Cindy McAlexander, Teacher (Vancouver)
Diana Stebbins, Teachers Aide

Annie Stockton, Teacher
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OGDEN RESOURCE CENTER - INSTRUCTIONAL RESOURCE CENTER/BRAILLE ACCESS CENTER

Colleen Lines, Manager

Justin Raner, Warehouse Specialist
Kandi Lukowski, Publications Specialist
Donna Martino, Office Assistant

Judi Sorter, Publications Specialist

EDUCATION DEPARTMENT
Craig Meador, Director of On-Campus Programs

Karen Mowry, Asst Principal, On-Campus Programs

Lynda Searcy, Administrative School Secretary
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Teachers

Paul Baldwin-Science

Shelly Brown- Preschool

Jerome Buckmier-Work Experience
Jennifer Butcher-Fit For Life

JoAnn Gatley-Math

Jennifer Hervey-Music

Lisa Hodge-Occupational Skills math

Kim Johnson-Elementary/Life Skills

Judy Koch-Smith-Orientation and Mobility
Lori Pulliam-Transition/Work Experience/LIFTT
Randi Smith-Occupational Skills

Brook Strand-Elementary

Theresa Tate- High School

Doug Trimble-Orientation and Mobility
Pat Wilber-Middle School

Instructional Aides
Theresa Blodgett
Bonnie Christensen
Debbie Combs
Chris Curatolo
Michelle Doherty
Boni Moran

Teri Phillips

Support Services
Audiologist, Nancy Bowen
Certified OT Aide, Ashlee Young

Computer/Technology Project, Bruce McClanahan

Computer/Technology Project, Carol Schultz
Library, Jennifer Donaldson

Occupational Therapist, Liz McPhee
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Pediatric Physician, Dr. Lawrence Mason/Dr. John Sterling

Physical Therapist, Terry Allen
Psychologist, Michelle Wollert
Recreation, Adrienne Stout

Speech Pathologist, Jeanie Beary Stolle

Counseling Center
Kim Curry

RESIDENTIAL SERVICES

Renee Corso, Associate Principal of
After-School/Evening Programs
Bob Lonnee, Food Service Manager
Karen Quilliard, Food Service Aide

Student Health Center
Robin Williams, RN
Melissa Griffith, RN

Residential Life Counselors (RLC’s)
Clarke Cottage
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Board of Trustees - 2008-2009

Home Phone

Voting Member Address Dist. Work Phone E-Mail

Open 1

NELSON, Chuck 2053 Greenview Lane 2 (360) 354-1025 | cpnlyn@clearwire.net

Vice-Chair Lynden, WA 98264

RAINEY, Steve 15313 SE Evergreen Hwy 3 (360) 253-5844 | wsteverainey@aol.com
Vancouver, WA 98683

KEMP, Jim PO Box 117 4 (509) 678-4601 | jkemp7010@aol.com
Cowiche, WA 98923

DRISCOLL, John 1103 East 32™ 5 (509) 991-4125 | john@spcms.org
Spokane, WA 99203

PERRY, Sherry 79 Clear View PI. 6 (360) 437-1663 | sperry@olypen.com
Port Ludlow, WA 98365

FITTS, Annabelle 4703 S. Angeline Street 7 (206) 723-6433 | annabellefitts@yahoo.com
Seattle, WA 98118

ADAMSON, Kay 14727 180" Ave., SE 8 (425) 226-3389 | katznbookz@mindspring.com
Renton, WA 98059

COLLEY, Denise 2305 Maxine Street SE 9 (360) 438-0072 | dmc0124@comcast.net

Chair

Lacey, WA 98503

(360) 438-4125
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Upcoming Events 2008-2009

New Employee Orientation
Ed Reform Workshop (teachers only)
Safety Training/Fall Workshops

Labor Day

Student Registration (no transp.) (Parent option 1)
First Day of School

Student Registration (Parent option 2)

Welcome Students Ice Cream Social

Board of Trustees Meeting

National White Cane Awareness Day

Open House

Washington Council of the Blind Convention
End of 1st Quarter

National Federation of the Blind Convention

Veterans Day Holiday (observed)
Board of Trustees Meeting
Thanksgiving Holiday

Tree Decorating
Winter Holiday Program
Winter Holiday

Students returning by bus/air
Board of Trustees Conference Call
M.L. King's Birthday

End of 2nd Quarter/1st Semester
PAYDAY Assembly

Lions Swim Meet

Career Fair

Braille Challenge
President’s Day

Board of Trustees Meeting

State In-Service Day (AER Conference)
WSSB/WSD Lions Carnival

End of 3rd Quarter

Spring Break

Northwest Environmental Science Camp (Magruder)

Board of Trustees Conference Call

Lions Track Meet

Memorial Day

Music Department-Program/Volunteer Recognition

Annual Picnic/Awards/Open House
Board of Trustees Meetings
Commencement

End of 4th Quarter/2nd Semester

Final Day of School (no transportation)
Alumni Convention

YES Program

Summer School (Grades 3-8)
Sports Camp

WSSB Summer Institute

August 25
August 27
August 28-29

September 1
September 2
September 3
September 7
September 9 (2:30 pm)
September 19-20

October 15

October 16 (6:30-8:30 pm)
October 23-25

October 31

October 31-November 2

November 10-11
November 14-15
November 27-28

December 2
December 18
December 22-Jan. 2

January 4

January 13
January 19
January 23
January 25
Postponed to 2010
TBD

TBD
February 16

March 13-14
March 13
March 26

March 27

March 30-April 3

April 27-30

May 7

May 21
May 25
May 28

June 11
June 12
June 12
June 12
June 12
June 19-21

July 5-16
July 5-10
July 12-17
TBD



SCHOOL'S MISSION

The mission of WSSB is to provide specialized 24-hour quality educational services to visually impaired youths ages 0-21
within the state of Washington.

The school serves as a statewide demonstration and resource center providing direct and indirect services to students both
on campus and in the children's local communities. Services are provided to families, educators, and others interested in
assisting visually impaired youths to become independent contributing citizens.

CAMPUS ENVIRONMENT
WSSB values a safe learning environment and maintains a drug, tobacco, alcohol, and weapons free campus. (RCW
9.41.280, RCW 28A.210.310, RCW 66.44.100, RCW 69.50.435)

STUDENT REGISTRATION

Parents are required to complete all registration materials before their child enters WSSB and on an annual basis. These
will include travel and various permission forms. The permission forms are used as guidelines as circumstances require.
Please be aware that your child's medical history, your family physician's name, address, and phone number, any recurrent
or chronic medical problems, any special diets or allergies, and current immunizations record must be on file each year. To
ensure the best medical care for your child, we must have this information.

Communication is key to good relations between home and school, therefore WSSB staff members make frequent calls to
students' homes. It is imperative that parents inform the school of any change in general information (address, telephone
number, e-mail, student permissions, etc.). To notify the school of changes, call 360-696-6321, extension 141.

STUDENT FILES

Student files are maintained in the Irwin building. The custodian of the files may release information from the records only
with: written consent of parent, guardian or adult student; upon order of a court; or as required by the Superintendent,
Director of On-Campus Programs, Associate Principal of After-School/Evening Programs, or their designee. Requests for
records should be addressed to: Administrative School Secretary, WSSB, 2214 East 13t St., Vancouver, WA 98661

PHOTOGRAPH RELEASE

Photographs are often valuable in sharing information with parents, governing boards, officials, and the general public. They
can be used to inform others of available services as well as to help teachers plan instruction or evaluate progress. Because
they can be used so effectively to provide information, photographs are important to our program. We request permission to
photograph your child with our assurance that the photographs will be used only for official school purposes. A photograph
release permission form is included in the registration packet. Your signature on this form will permit us to photograph your
child and publish or otherwise use the photographs, and to release the photographs to interested parties when in the best
interest of the school and/or your child. An example of this might be press coverage of the annual track meet, etc.

PETS

Personal pets of resident/day students are not permitted on campus as some students have allergjes, fears, etc. regarding
animals. Animals may be permitted on campus with prior approval if the animals are part of a scheduled activity or program.
It is the responsibility of the staff supervising such an activity or program to ensure sanitary conditions of the areas where
animals are kept and to make a judgment on need for veterinary examinations. Prior approval of animals on campus rests
with the Director of On-Campus Programs or the Associate Principal for After School and Evening Programs.

VISITING CAMPUS

WSSB teachers and administrators acknowledge that it is desirable for parents and relatives to be familiar with the total
education program and instructional practices in the school. It further recognizes that frequent and unannounced
interruptions to the classroom or cottage can be detrimental to the educational process. To provide parents the
opportunity to visit classrooms and cottages with the least interruption to the teaching process, the following guidelines
have been established:
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a. All visitors to the school, cottage and/or classroom shall obtain the approval of the building administrator or
designee, and if the visit is to a classroom, the time will be arranged only after the building administrator, or
designee, has conferred with the staff responsible.

A conference with the teacher or cottage staff will need to be prearranged.

c. Young visitors will be admitted to classrooms only: (1) when satisfactory arrangements are made with the
classroom teacher, (2) when (in the case of preschool youngsters) they are accompanied by an adult who will
assume total responsibility for the young visitor.

All visitors must obtain a visitors pass from the office or cottage.

FUND DRIVES

Any on or off-campus selling projects by individual students or classes must be approved in advance by the Director of On-
Campus Programs or the Associate Principal for After School and Evening Programs.

DISCIPLINE POLICIES

1. School and cottage rules, and policies and procedures for discipline, will be clearly communicated to staff and students.
a. General and special rules (staff expectations) should be listed and posted in each classroom and cottage.
b. Rules and lists of expectations, as written, should be reviewed orally and in written form. Students should
review and sign a written copy stating they understand the rules.
c. Policies and Procedures for Discipline should be posted and reviewed orally with students.

2. Discipline: Routine discipline involving minor infractions of rules or inappropriate conduct which are not serious enough
to report to the supervisor can normally be handled by RLC’s or faculty. Violation of rules or conduct considered
sufficiently serious may result in due process procedures.

3. Policy on Corporal Punishment and Aversive Therapy: Corporal punishment, under any circumstances, is forbidden. No
employee shall administer aversive therapy except as provided for under Washington Administrative Codes (WAC) and
the IEP process.

STUDENT RIGHTS:

Students have the right to:

4+ Expect courtesy, fairness, and respect from members of the school staff and other students.

#+ Attend class and pursue their education under competent instructors.

4 Privacy of their personal possessions unless there is reason to believe that the student is possessing or concealing
materials prohibited by law or school regulation.

4+ Expect and have available to them clear and understandable rules of student conduct.

4+ Form and respectfully express their opinions on issues orally, in writing, or other modes of communication without
jeopardizing their relations with staff.

4+ Appropriate counseling for personal and educational problems. Access to consultation within a reasonable period of
time should be assured.

4+ Be protected by legal provisions which prohibit the release of personal information to other than legally authorized
persons with the consent of the parent, guardian, or eligible students.

STUDENT RIGHTS IN REGARD TO SEARCH

The physical facilities of WSSB are temporarily assigned to students for use by them, but are not and do not become the
property of the students. Contents in desks, lockers, and rooms assigned to students are subject to inspection at any time
for cleanliness, missing property, contraband, and evidence of vandalism.

Inspection and search can be conducted for the location and discovery of items such as non-prescription drugs, apparatus
for the administration of controlled substances, alcoholic beverages, pornographic materials, fireworks, tobacco, weapons,
explosives, poisons, and stolen property. Such items should not be brought on campus under any circumstances, and
students who bring such items on campus may be subject to disciplinary action.

When a search focuses on a particular student because of a suspected rule violation, school officials will, if circumstances
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permit, record reasons for believing a search is justified before making the search.

If possible, student consent will be obtained, and the student will be present when the search is made. In the absence of
the student, a withess will be present with the school official.

If a major reason for a search is to seek evidence of a criminal violation, school officials will report the information to law
enforcement and allow them to conduct the search subject to standards applicable to police searches. If the police seek
permission from school officials to search a student, their property, or their locker to obtain evidence for criminal prosecu-
tion, school officials will require the police to obtain a search warrant unless the search falls within one of the exceptions of
the Fourth Amendment's search warrant requirements.

The above safeguards will be observed unless, in exceptional cases, they interfere with school officials' affirmative duty to
maintain order and discipline in the school and protect the health, safety, and welfare of the students and staff.

USING SCHOOL EQUIPMENT AT HOME

Students may wish to use special equipment, books, and/or musical instruments at their homes on major vacations or
during summer months. School items of this nature may be checked out by students and/or parents by signing an
Equipment, Instrument, and Book Agreement (see example below). A deposit may be charged. If items are lost or damaged,
the cost of replacement or repair will be charged to the individual borrowing the item.

EQUIPMENT, INSTRUMENT, AND BOOK AGREEMENT

In an attempt to help WSSB students assume more responsibility for their own actions, WSSB is implementing the following
agreement:

I, , agree to the following:
(student's name)

1. lwillassume financial responsibility for any major damage to the equipment/instrument/books checked out to me.
2. | willassume financial responsibility for the replacement value of lost item(s). (Replacement value will be determined by
acquiring three estimates on item(s) lost, damaged, or stolen.)

ALL general maintenance of the equipment/instrument/books will be the responsibility of the WSSB.

Signature of Student Date
Signature of Parent Date
Signature of Teacher Date

NAME AND NUMBER OF ITEM:

If applicable: Deposit in amount of received. Deposit returned.
Staff Initial: Student Initial:
Date: Date:

c: Parent/Guardian
Student File

11



EMERGENCY PROCEDURES

To ensure the safety and care of students and employees in the event of an emergency, written procedures have been
established. These emergency procedures are a guide for students and employees to follow in an emergency evacuation.

The procedures are reviewed orally with the students and drills are practiced regularly, both during the school day and the
evening hours. The emergency procedures are also reviewed annually by the WSSB Safety Committee.

STUDENT BEHAVIOR IN AN EMERGENCY

In a drill and/or actual emergency, students will follow these procedures:

Fire:

The fire alarm is an intermittent bell. When you hear the alarm, leave the building at the nearest exit moving at least 100’
away from the building, respond to the roll call, move to assembly area when instructed, and remain calm. Do not return to
the building you exited until you receive instructions from a WSSB staff member to do so.

If you discover a fire, smoke, or intense heat and the alarm has not been sounded, you may activate the nearest fire alarm
by pulling the handle on the fire alarm box in the area, or you may exit the building and report the fire to staff.

Volcanic Eruption:
In the event an eruption occurs, it is essential that the following procedures be followed to ensure the safety and welfare of
students and staff.

+ If an alert is sounded during school hours, each teacher will distribute dust masks to their students (in the event of ash
fallout) and escort the students to their assigned cottages.

4+ Day students will not be sent home unless parents are contacted and can meet the bus or pick them up.

4+ Students will remain in the cottages until the emergency is ended.

4+ [f an alert is sounded after school hours, residential counselors will ensure that all students remain indoors until the
emergency has passed. Students not in their cottages at the time will be escorted back by staff where they will remain
until the emergency is over.

Explosion and Bomb Threat: (follow the same evacuation procedures as outlined for FIRE.)

Tornadoes and High Winds:

In most cases, tornadoes and windstorms can be predicted in advance, usually with at least one hour's warning. When
weather conditions indicate the possibility of a severe windstorm or tornado, the Superintendent or designee will monitor
weather reports. At the first indication that an emergency exists, the Superintendent will direct staff to move the students
into the shelter areas where they will remain until the emergency has ended. Persons are not to leave designated shelter
areas until "all clear" is indicated by people in authority.

Procedures Without Advanced Warning:

Since greater danger exists outside the buildings than inside, all students are to remain in the building they are in and be
kept away from windows and away from the windward side of the building. Interior hallways are the safest areas in severe
windstorms or tornadoes.

If time permits, windows located opposite the direction of the approaching tornado or high winds should be opened to
reduce pressure inside the building.

After the immediate danger has passed staff will escort students to the assigned shelter areas where roll call will be taken.

Earthquake:
Students within buildings at the beginning of an earthquake should “drop, cover and hold”, sitting, kneeling or crouching
below the level of desks and tables. In the absence of tables and desks, inner walls provide the safest places.

Students outside of buildings at the beginning of an earthquake should immediately move as far away as possible from
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buildings and other elevated objects which might fall or scatter debris.

Lockdown Procedure:

In the case of any lockdown procedure, common sense must prevail. In all cases, information will be shared with staff as
the situation progresses and all must exercise best judgment in the situation. We have many buildings on campus with
many variables. The safety of the students is our first concern.

If the Irwin Main office determines that there is sufficient cause to believe that imminent danger is present, the on-campus
supervisor shall call for lockdown of educational buildings (all buildings in which children receive instruction).

Lockdown will be indicated by the continuous ringing of the school bell in excess of 20 seconds.

Lockdown procedure:

¢ All staff and students shall immediately go to the nearest classroom or lockable space in the building. All classroom
doors shall be closed and locked. Students and staff shall move to the corner of the room that is out of the sightline of
the classroom door or window. If feasible, shades should be drawn.

Physical Education building: students and staff to pool area or wrestling gym with closed and locked doors.

Shop building: to Arts and Crafts area

Old Main (if appropriate) proceeds to lockable office area.

Staff is responsible for maintaining calm and order in the area.

If possible log-in to your e-mail system to allow for updates of information.

Do not exit your area until told to do so by a known staff member or an identified police officer.

Special information or special needs should be communicated to the police by dialing 9-911.

* 6 6 6 o o o

Cottage procedure:
If an intruder comes into a cottage after the school day is finished and the supervisor determines that there is imminent
danger, the RLC will yell “Lockdown”

¢ Ifthere is an intruder, students will immediately go to their rooms, close the door, and if possible move into the
wardrobe in a sitting position.

¢ Students will stay in this position and will be quiet until told to come out by a known staff member or a police officer.

¢ Iftheincident is in the neighborhood, students should gather in the interior hallway away from all windows.

Whether school or residential, in the event of a real lockdown, staff in charge of the students in their immediate vicinity will
call and inform parents.

WSSB EMERGENCY INFORMATION LINE

Long distance lines are generally the last to be eliminated when an earthquake or
similar disaster strikes. If you are unable to reach WSSB in the event of such an

emergency, you may call the Idaho School for the Deaf and Blind at (208) 934-

4457 for information regarding the status of WSSB and your child. Names of injured
children will only be given to their parents/guardians.
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MEDICAL SERVICES

General Information

The WSSB Student Health Center is committed to providing optimum nursing and health care to promote the physical,
emotional, and social well-being of each student enrolled without regard to race, national origin, creed, color, age, sex,
ability, or impairment.

Anytime a student has been exposed to a contagious disease while at home, our Health Center must be notified. If the
student is exposed while at WSSB, the family will be notified by the nurse.

Individualized health care plans are developed for students in conjunction with other medical providers and parents and are
designed to assist students to maintain and achieve their maximum level of health. Personal health care skills are empha-
sized. Provisions for educating students towards independence is an integral part of the health care plan. WSSB will use a
holistic model in dealing with student health issues. Staff members shall work cooperatively so each student learns to
consider and to care for all aspects of their own health and well-being as independently as possible.

The responsibility of the family to provide quality and consistent health care is recognized, and cooperative efforts between
family and school staff is stressed to achieve the goals of each student's health care plan. Parents are expected to meet with
the nurse before each school year. WSSB does not offer dental or general health assessments. A general medical exam is
required every 2 years and an eye exam is required every 3 years. We ask that parents schedule routine dental and medical
appointments during vacations or on extended weekends. If the parent schedules an appointment for medical services
(non-emergency) in the greater Vancouver area, the parent will be required to pay the cost of a driver for the appointment.

The health center is staffed sixteen hours a day by two registered nurses. A consulting pediatrician visits the school twice
per week and is also available on call, but is not used as a primary physician.

School nurses and other trained staff take care of normal health care needs, treat minor illnesses and injuries, and also
administer medications. WSSB does not have facilities for surgery or for the care of more severe types of illnesses. Students
needing the services of a physician will be seen by the pediatrician at the Health Center or taken to the doctor's office. The
local hospital will be used for emergencies. When a child becomes too ill to attend classes, or is infected with a contagious
disease, parents will be requested to take the child home, at their expense.

Medications are gjiven either by the nurse on duty, or in some instances by other trained staff under the supervision of the
Health Center staff. The Health Center uses the “Medication-On-Time” compliance packaging system to administer
medication. Medications will be “pre-packaged,” labeled and delivered to WSSB by local pharmacy services at a charge.
Some students will learn to administer their own medications with training and supervision. Students on a self-medication
program will be provided with a lock box for safe storage in the cottage.

It is more efficient to have medications at home as well as at school so that medications will not have to be sent back and
forth each weekend. Parents who have children on continuing medications are asked to arrange medication refills in a
timely manner.

All actions taken by WSSB to meet students' medical needs will follow the instructions given by the parents/guardians on the
student permission form under "Medical".

If your child is diabetic or requires a special diet, WSSB staff will endeavor to follow the prescribed diet as well as teach the
child the benefits of proper nutrition. Special diets must be prescribed by your child’s physician.

In the classroom or in the cottage, it is not uncommon for a child to contract head lice. WSSB has a no nit policy. This
means that if your child has head lice, he/she will be sent home for treatment and removal of all nits. If we have two or
more cases of head lice in the same classroom or cottage, parents of other children will be advised of possible exposure.

Cottage staff are trained to care for the children who attend WSSB. This care may include, but may not be limited to, washing
scrapes and cuts, applying Band-Aids, applying sunscreen to prevent sunburn, stopping nosebleeds, and taking tempera-
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tures of children who appear ill. Staff are able to determine if an illness or injury requires the attention of the school nurse.

Whenever it is determined that your child should be seen by a physician, every effort will be made to inform you. Parents are
also informed when their child is seriously ill, has a fever, needs a new medication or has a change of medication, or if an
accident requires emergency treatment. If you cannot be reached by the day shift nurse, the evening nurse will continue
efforts to make contact. Emergency phone numbers are not used for routine calls or mild ilinesses.

If the attending physician prescribes extensive bed rest for your child's condition, nursing staff will immediately begin making
arrangements with you for your child to be transported home. If your child has a fever, a contagious illness or other condition
not conducive to bus travel, our weekly bus and/or airplane transportation will not be an option.

Parents living within 45 miles or one hour from WSSB are expected to take their child home when ill. Parents living greater
distances from WSSB may be expected to take their ill child home also, but in the case of greater distances extenuating
circumstances are considered (e.g. severity of illness, weather conditions, etc.).

If your child is obviously ill on Sunday when it is time to return to school, please keep him/her home. Call your child's cottage,
call the bus monitor on the cellular phone (360-921-0044) and inform them of your child's impending absence and date of
his/her expected return. If you cannot reach anyone, you may call the Health Center (360-696-6321, extension 123) or
Renee Corso, Associate Principal for After School and Evening Programs (360-696-6321, extension 121).

If your child has recovered enough to return to school by Monday or Tuesday, WSSB will pay for public transportation or for
personal car mileage. This offer is based on an assumption the student will be fully ready and able to attend classes on
Wednesday morning at the latest. WSSB must be notified prior to the student's return. Final authorization will be granted
after considering the distance, age of student, capabilities to travel independently, weather conditions, etc. Children
returning to school following an iliness should be seen by the nurse before admittance to cottage or classroom. In the event
WSSB is forced to transport an ill student back home, parents will be expected to pick up the cost of transportation.

Children may be excused from classes to return home mid-week for medical appointments at the parents’ expense.

Parents need to relay medical information directly to the Health Center. The Health Center staff is available to discuss health
care plans, appointments, or health related problems. The Health Center's phone number is (360) 696-6321 ext. 123. After
hours, messages may be left on voice mail.

In order for a physician or emergency medical personnel to provide safe professional treatment, it is paramount that the
medical forms and information outlined before be readily available. With your ongoing support, the nursing staff and area
medical professionals are confident that quality medical attention will be available at all times for your child.

MEDICATION:

Any medications (including over-the-counter medicines) or vitamins received or brought from home must be immediately
turned over to the nurse. Students may not keep vitamins, prescription or non-prescription medications in the cottage or
elsewhere on campus. Exceptions:

¢ Asthma inhalers may be kept in the students possession, under a physician's order
¢ Topical acne medication, with approval from the Health Center nurse
¢ Certain topical creams or lotions with approval of the Health Center nurse

When the student is in the self-medication program, medication brought to the Health Center must be in the original
pharmacy container and properly labeled with correct name and correct directions.

It is the responsibility of parents to notify the Health Center when their child is to be given a new medication. Medications
must not be expired when sent to school from home.

When a Student is ILL: WSSB Guidelines

Questions: Should my child stay home sick? When would my child be sent home from school?

Answer: Our goal is to facilitate a healthy learning environment for all students. If your child has the following symptoms,
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please do not send them to school. If your child comes to school with these symptoms, or gets any of these symptoms at
school, you will be contacted to pick him or her up. Thank you for your cooperation in keeping our students and staff
healthy!
1. Any health condition which is causing the student to be unable to participate in normal school activities (not including
P.E. restrictions)
Behavioral issues (unusual crankiness, extreme fatigue or aggression)
Breathing difficulty, unresolved wheezing
Change in normal health status that is significant and/or undiagnosed
Chicken Pox
Congestion (severe, unresolved, colored nasal drainage)
Conjunctivitis (pink eye: tearing, drainage and redness of the eye)
Cough, persistent, coarse, or whooping sound
Diarrhea and a fever or unresolved diarrhea
. Earache
. Emotional issues causing safety concerns and/or inability to function in the school setting
. Fever over 100 in the last 24 hours
. Fungal infections (severe) of scalp or feet
. Head lice
. Headache (severe, unresolved)
. lliness/contagious diseases including:
Giardia Lamblia
Haemophilus Influenza
Hepatitis
Herpes Simplex
Impetigo
Measles
Meningitis
Mononucleosis
Mumps
Salmonella
Shigella
17. Influenza (the “flu”)
18. Pain, uncontrolled and /or unknown cause
19. Skin infections that are contagious or undiagnosed
20. Toothache
21. Vomiting/unable to eat due to nausea
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The Department of Health requires that you report to the school immediately if your child has received a diagnosis of a
contagious disease, then call the Health Center at (360) 696-6321, extension 123.

Financial responsibility for medical services other than those received from the school doctor or nurse on campus will be the
responsibility of the parent. Medical coupons must be sent to the Health Center monthly. Prescriptions will be billed directly
to the parents or insurance carrier by our local pharmacy.

Students must be excluded from school attendance for any diarrhea or vomiting and may not return to school until 48
hours after last episode per Clark County Health Department norovirus precautions.

Students who become ill on campus must be picked up by their parent/guardian in a timely manner. Public transport

including airline travel, train, or charter bus is not an option for students with contagious ilinesses. All expenses due to
picking up a sick student are responsibility of the parent.

16



EDUCATIONAL PROGRAM

Beginning with preschool intervention, parent consultation, and continuing through the enroliment years, totally blind and
partially sighted children receive a quality education guided by trained and experienced personnel. Educational
programming is provided for students up to the age of 21, or through the age of 21 if the student's birthday occurs after the
beginning of the school year. Not all WSSB students are totally blind. Many have sufficient vision to use large print for
reading, low vision aids, and other materials in their education.

SCHOOL SUPPORT

WSSB derives the greatest portion of its support from the citizens of the state. Tuition, transportation, board, room, limited
medical care, and limited educational materials are provided without cost to parents of every child who is eligible for
attendance if the child is a Washington State resident. Parents are required to pay for clothing, personal expenses, medical
costs, and some school supplies. Students are responsible for keeping necessary school supplies on hand to adequately
meet the needs of their educational programs. These basic school supplies includes: two sets of headphones (to be used
with JAWS), pens, pencils, notebooks, and one ream of copy paper. A student's first long cane is provided at no cost.
Additional canes or folding canes are provided at cost to the students.

In general, personnel working in the administration, instruction, residence, building and grounds area, and other support
services are paid from general operation funds. These funds are appropriated by the state legislature. Other funds which are
designated for specific projects may come from private or government grants. Revenue secured from such sources are set in
special accounts, and persons working on these projects are paid from such accounts. WSSB encourages parents, teachers,
and other interested parties to make suggestions regarding possible programs worthy of funding through alternative grants.

SCHOOL YEAR

WSSB, like other school districts in the state, has 180 school days per year. In order for your child to benefit from our
program, it is imperative that your child be in attendance. If the student reaches seven unexcused absences in any month
or ten unexcused absences in the current school year, the school is required to file a petition in juvenile court alleging a
violation of Washington State’s mandatory attendance law. Excessive absenteeism may result in a change of placement
back to the student’s home district

PRESCHOOL PROGRAM

The preschool program is designed to give 3-5 year old children hands-on learning experiences that will promote early
literacy. This play-based approach to learning, provided in an environment that recognizes the unique learning needs of the
visually impaired/blind preschooler, supports the development of daily living, self-help, social, and mobility skills.

ELEMENTARY PROGRAM

The elementary program is responsible for K-5 education. A holistic approach is taken with as much experiential education
and community-based education as possible. Reading, writing and math are emphasized in all areas of instruction as a
primary focus. Braille, daily living skills, mobility study skills, and technology are emphasized.

MIDDLE SCHOOL PROGRAM

The middle school program consists of students in grades 6-8 and focuses on an integrated learning style, with reading,
writing, language arts, and math as a focus. Braille, daily living skills, and mobility, study skills and technology are
emphasized.

SECONDARY ACADEMIC

The secondary academic program consists of students in grades 9-12 and focuses on an integrated learning style with
reading, writing, language arts and math as a focus. Braille, daily living skills, mobility, study skills, and technology are
emphasized. This program leads to a fully accredited high school diploma which is recognized by post-secondary schools
and colleges. Graduation requirements are listed below.

GRADUATION REQUIREMENTS/CLASS STANDING

Students attending WSSB are required to meet standards for program completion for their prescribed course of study in
order to earn a diploma. The prescribed course of study includes a minimum of credits in selected courses and/or evidence
that the student's Individualized Education Program (IEP) has satisfactorily met the student's needs and credit requirements.
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Graduation from the WSSB with an academic diploma requires 23.0 credits, with the following requirements:

Language Arts/English 4 credits
Social Studies 2 credits
Contemporary World Problems 1 credit
Science 2 credits
Mathematics 3 credits
Physical Education 3 credits
Occupational/Career Education/Work Experience/Goals 1.5 credit
Arts 1 credit
Electives 5 credits
Senior Project (changes 4/23/04) .5 credit

Senior Project
The senior project is a requirement for graduation. The goal is to integrate the knowledge and skills gained throughout
the high school experience with exploration into real life experiences available in the community.

Components: 1) Written research paper; 2) Project; 3) Formal presentation.

Student choice: Student generated topics allow for real work experiences. Students are encouraged to venture into any
area of study where they have an interest, curiosity, or an urge for exploration. Proposals will be submitted for review
and approval to insure that the Senior Project is a reasonable and thoughtful choice for the student.

Community involvement: Students will have the opportunity to work with members of the community who have
consented to serve as mentors for the various projects.

Class standings will be determined as follows: Freshman: 0-6 credits, Sophomore: 6-12 credits, Junior: 12-17 credits,
Senior: 17+ credits.

Since the program at WSSB is totally individualized to meet both academic and adaptive needs of the students enrolled,
movement from one class standing to another may occur at any time. Also, in order to obtain maximum benefit and skill
mastery from the program, students may choose to spend from 3 to 6 years to complete their high school studies.

Distance/Digital Learning

These services (classes) are provided in a digital environment through on-line classes from interactive video to web
based learning. The school developed a partnership with the “Digital Learning Commons,” based at University of
Washington. This partnership has opened up hundreds of additional class options for students.

Occupational Studies Program

The Occupational Studies Program is for students from ages 14 to 21. The team stresses those skills necessary for
independent living. Daily living skills, leisure and recreational and vocational skills provide the focus for these students. For
those who have academic ability, those capacities become immediately functional with regard to daily activities. Students
are involved in motor activities throughout the day whether it be dressing or vocational endeavors. Students in the program
are issued a diploma upon graduation based upon completion of IEP goals and objectives. Students will be required to
complete a senior project. The project will be designed to meet the individual strengths of the student.

LIFTT PROGRAM (Learning Independence for Today and Tomorrow)

This program teaches skills for adulthood to young adults who are blind/visually impaired. Young adults (generally 18-21
years) who have completed high school graduation requirements but need additional training to successfully transition to
post high school life are eligible for this program.

HOMEWORK

1. Education is a joint responsibility of the home and school. Homework plays a significant role in student achievement.
In keeping with WSSB’s philosophy of mastery learning, teacher will make assignments according to the needs of the
pupil. In order for homework to be meaningful, evaluation by the teacher is mandatory. Time suggestions for daily
homework are as follows:
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Grades 1-2 30 minutes

Grades 3-4 45 minutes
Grades 5-5 1 hour
Grades 7-12 2 hours (all subjects)

2. The following guidelines may be used, keeping in mind the appropriate modalities of learning:
a. Secondary Academic: ¥2-hour assignment per academic class 3 times a week. This may include weekends.
b. Upper Elementary: 15-20 minutes, two to three times per week.
c. Occupational Studies: As ability allows, one-half hour per day. May include such activities as (a) practice of
academic skKills; (b) journal writing; (c) information gathering; (d) completion of in-class projects.

3. Atthe end of each day teachers should notify cottage staff a list of all students who did not complete their work.

4. Students will have access to the library and technology for completing assignments.

5. Secondary academic students should register with Recordings for the Blind and Dyslexic for additional materials.
STUDENT PROGRESS REPORTS

Quarterly progress reports are mailed to parents following the end of each nine-week period. These reports provide parents

with information on how their child is progressing and toward meeting their IEP goals. Copies are also mailed to the
student's local education agency (LEA) to keep the local school system informed of the student's progress.

Midterm progress reports are sent home when students are in danger of failing a class. Grade recovery plans can be
implemented when students are in danger of failing.

SUPPLIES AND MATERIALS
It is expected that each student will provide his/her own school supplies for the completion of assignments and class
projects. Suggested supplies for different grade levels can be found on the WSSB web site.

For those items which cannot be purchased locally, WSSB will provide a small supply store to sell such items. This would
include braille paper, abaci, slate and stylus, braille rulers, etc. Necessary equipment such as braille writers will be checked
out to students in their cottages or at home as needed. Refundable deposits for equipment may be charged to cover the
cost of damage and repair.

WSSB will give to each student (as appropriate) his/her first long cane as part of the instructional process. Lost canes will
not be replaced free of charge. Folding or specialty canes may be purchased.

It is expected that students will have lockers to keep their materials and personal possessions. A refundable deposit is
made for each key given out. Classroom teachers cannot be responsible for lost items on campus.

DAILY LIVING SKILLS
Opportunities for learning specific living skills and personal independence are provided to students through courses in Daily
Living Skills and experience in residential cottages. Areas of emphasis include the following:

¢ Personal grooming and hygiene, including daily bathing, care of teeth, and proper use of cosmetics and personal items.
¢ Clothing care, including folding and hanging clothes, orderliness in drawers and wardrobes, selection of appropriate
clothing, laundry, and minor clothing repairs.

General room care, including making and changing beds, mopping floors, dusting.

Foods and kitchen skills, including shopping and food preparation, menu planning, and personal eating skills.

Use and care of personal possessions and school property.

Earning and spending money for goods.

Eating management, weight control, nutrition.

Personal management and organization.

* & & & o o

INDEPENDENT TRAVEL
WSSB subscribes to the following statements of Orientation and Mobility (O&M) philosophy. It is of utmost importance that
students develop a positive self-image and confidence in their ability to function within their environment. One way to
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achieve this is the ability to move within one's environment, thereby increasing the number of experiences and concepts
available, as well as the ability to control one's own life and immediate environment.

1. O0&Mis an integrated part of the educational curriculum and an integrated part of life. It therefore must be taught as
such and not as an isolated skill.

2. 0&M training should begin during early childhood and preschool years.

3. Thelong cane is a primary tool for blind and low vision students, which may be supported by other O&M aids.

More specifically,
1. Every student at WSSB shall have an O&M goal on his/her individual education plan (IEP).

a. Students will be evaluated on an individual basis to determine need based upon parent, student, and staff input.
b. Appropriate mobility aids shall be offered/prescribed for each student. No student shall be denied the opportunity
to use any mobility tool.

2. Students shall be encouraged to use the long cane and/or other mobility devices in all areas. No student shall be
denied the right to use a cane or other aid in any area.

3. Students for whom it has been determined by an O&M instructor, that they should use a cane, should carry a cane at
all times, for traveling on and off campus.

4. Canes or other mobility devices shall not be removed from students except in cases of imminent danger (e.g., use as a
weapon).

MOBILITY/WALKING PAPERS

Definition: “Walking Papers” are the permission granted to students who demonstrate proficiency on specific routes
leaving from WSSB. Students must demonstrate for their O&M Specialist safe travel to and from desired destinations.
Parents/guardians are part of this process: students are to obtain written permission (kept on file in the office) for each
route completed.

1. Age requirements:
e Students must be at least 13 years old to earn walking papers from the cottages;
e Students under 16 years of age must travel with at least one other student who also has earned his/her walking
papers;
e Students 16 and over can earn “night travel” papers for travel off campus after dark.

2. Signed permission:
e The Walking Papers (WP) forms are kept in the Irwin school office for each student, initialed by the current O&M
instructor when a new route is learned. A copy is sent to the Cottage of residence for each student.
e Each route should have a signed parental permission slip behind the WP form. Instructors are to contact the
parent or guardian to discuss new routes learned and to answer any questions parents might have regarding
their child’s travel off campus.

3. Annual Renewal:

o Each fall at registration, staff will have the renewal form for parents and guardians, listing previously learned
routes and the date(s) earned. Parents will need to sign and return this form to registration staff which will be
kept on file in the school office. A copy will go to the students’ cottages.

e 0O&M specialists will evaluate students on their previously acquired walking papers at the beginning of each
school year to insure safe travel after summer break. RLC’s will be informed by O&M instructors when a student
is “cleared” to use her/his walking papers again each September.

Note: Waterworks Park is off limits for “Walking Papers” due to documented drug usage in the area and poor
atmosphere.
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STUDENT CONDUCT

DISCIPLINE POLICY

WAC 72-120-200 POLICY. WSSB has established standards of conduct for students and the disciplinary process to protect
members of the school community, maintain and advance its educational mission, and provide for the orderly conduct of the
school's activities. Disciplinary procedures used by the school are considered part of its educational process. In every case of
misconduct, the nature and circumstances of the violation will be considered and appropriate disciplinary actions will be
administered on a less restrictive alternative basis including but not limited to time out, detention, behavior contracts,
restriction of privileges, reprimand, restitution, or suspension.

Every student and parent must sign off on an Account Authorization Form as a condition for using WSSB Network. This
compliance with the WSSB Technology Ethics Regulations establishes that any violation of the regulations is unethical and
may constitute a criminal offense. Should any violations be committed, access privileges may be revoked and disciplinary
action may be taken.

School policy and rules of conduct shall be applicable to all students in any program or activity conducted by WSSB. Rules
and procedures will be developed which govern the conduct of students on school premises or off school premises at any
school-sponsored activities to protect the health and safety of individuals and property, and to insure that a proper learning
environment prevails in the classroom.

EXCEPTIONAL CONDUCT

Exceptional conduct is conduct which promotes a positive school atmosphere. This may be acts of kindness directed toward
other students or staff, school service, or exemplary attitudes directed towards a student's present course of study.
Examples of exceptional conduct include, but are not limited to, those listed below:

School service

Volunteer work at WSSB or elsewhere

Assisting others when needed

Positive school attitude

Promptness

Random acts of kindness

Timely comple