JAWS Levels

Includes: JAWS, Microsoft Word, Internet, & PowerPoint

The levels start with turning on the computer, and stop at an intermediate level.  
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	Level 1

Able to turn on the computer
	Level 2

Log on with assistance
	Level 3

Open the Start Menu using the Windows Key.

Open Microsoft Word
	Level 4

Enter basic text, one paragraph or more

	Level 5

Move to the top of the document.

Move to the bottom of the document.
	Level 6

Move through basic text using the arrow keys.

Move through basic text using the Control+Arrow keys.
Use the Backspace key to correct.
	Level 7

Able to save basic text with assistance.
(Able to use Control+S, but not able to navigate)
	Level 8

Able to open a file with assistance.

	Level 9

Able to log on independently.
	Level 10
Read by characters

Read by words

Read by lines

Silence Speech (Control)
	Level 11
Say Window Title

(Used to determine the Active Application)
Able to use Alt+Tab
	Level 12
Able to turn JAWS on using the Windows+M, J <enter> method

	Level 13
Select and delete by characters.

Select and delete by words.

Select and delete by lines.
	Level 14
Save work in specific locations on the hard drive or server.

Retrieve saved work.

Shut Down Windows.
	Level 15
Move to the beginning of the line.

Move to the end of the line.

Move backward and forward through a document by pages.
	Level 16
Read to the cursor.

Read from the cursor.

Read all.

	Level 17
Able to use the Spell Checker.
Able to navigate through Dialog Boxes using the tab key.

Able to select items in Dialog Boxes.
	Level 18
Able to complete basic writing assignments.
See the “Mate” curriculum from the NFB.
	Level 19
Route JAWS cursor to PC cursor.

Route PC cursor to JAWS cursor.

Select with left click.
	Level 20
Showing beginning competency in using Windows Explorer.

Able to minimize all applications.

Able to navigate using the items on the Desktop.

	Level 21
Able to prepare advanced writing assignments.

See the “Mate” curriculum from the NFB.


	Level 22
Independently use Windows Explorer to copy, move, and delete files. 

Save files on the BrailleNote in Microsoft Word format. 
Use ActiveSync to move files to/from the BrailleNote.
	Level 23
Set JAWS to individual preferences.

Describe differences between parent and child windows.
Able to use JAWS help as needed.
	Level 24
Read dialog boxes in tab order.

Open, close, access Combo Boxes
Navigate Menus by first letter.

	Level 25
Able to produce a Braille copy from a Microsoft Word document.
	Level 26
Able to scan text independently into Microsoft Word.

Able to scan text independently into Duxbury.
	Level 27
Able to use Styles.

Able to apply correct inkprint formatting; boldface, underline, italic, double-spacing.
See the “Mate” curriculum from the NFB.
	Level 28
Able to use the JAWS Key+F2 command.

Understand and be able to use the Managers; Keyboard Manager, Configuration Manager, etc. 

	Level 29
Basic Internet Access.

Able to independently use four “easy” web sites.

Two of the sites will include “dictionary.com” & “encyclopedia.com”
	Level 30
Use the links command.

Move backward and forward through web pages.

Use quick keys.
	Level 31
Understand and able to use forms.

Able to explore web pages with the JAWS cursor.

Able to access hyperlinks in a Microsoft Word document.
	Level 32
Able to copy information from Internet Explorer into Microsoft Word and or Duxbury.

	Level 33
Able to use Frames.

Able to use Headings.

Able to access the Address Bar.

	Level 34
Able to use web sites that have not been designed for accessibility, when possible. 
	Level 35
Use PowerPoint on as basic level.
Demonstrate an understanding of the Placeholders

Demonstrate an understanding of the Edit and Object levels.
	Level 36
Able to use the Title Slide.

Able to use the Bulleted List Slide.

	Level 37
Able to rearrange and delete slides
	Level 38
Able to give a PowerPoint Presentation
	
	


